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OFFICE ORDER NO. 12/2023

RIS &7 & I AgH F pRIfe H AfHRAT B TR R T BF SR

AT TS T 08/2023 i 09.06.2023 IR 89 & gRummRawy, Frfaf@a sifdart
el TTd < 31 3FTel STeeT e TR 1 |iY U Foft st ot fde e -

Consequent upon transfers and posting of officers to Office of the Chief

Commissioner of Visakhapatnam Zone and issue of Office Order N0.08/2023 dated
09.06.2023, the following officers shall discharge all functions assigned to the CRU
with immediate effect and until further orders.

Gkd H.eRY & FAfd R & a1 [fois snfeert 1 fele anfaart 2
Sl No. [3mafca ifgart &1 AF Link Officer 1 Link Officer 2
Name of the officer
allotted with regular
charge of CRU
1. o} TOTeT THT, B e sngfafis I - 1 St 7y, &
P Ganesh Gupta, TA Vivek Steno Gr I G Manish, TA
2. o} gerd, 3R Soft foifie ot g1, TR ST 7Y, .
P Prashant, LDC P Suresh, Havaldar G Manish, TA
2. HIRY P HRIf U IRalRical ol Hidw faevur

ii.

iii.

Brief description of functions and responsibilities of CRU:

. HieTRY, T Y Wi W gRA ARG FER S| $6G 918 I Bl §-3fhy 7 w5 iR

SRIRTES foharT S| e gRT SFRe fohdT 1T SRR FaR ST WR Al fhaT ST SRkIgd
T $-3A1ha & ATeTd | I Afh Y ot Il o 98 Fafed g1 gralies, Mu-a/TH Sh
eI aRT 181 Wiett STt 3R 6 HTHbal P Ao & S, ST 3MaeIdhal b FIER S
QI 3R SRR X a1 S ol HErel gRT S8 St 7 <ot R S|

ey T+t it 1w B FrAHHG FU F 6 BTl hloek H Y A T9I-T9 R,
TieeR oI e e S iR ey, grT st ifiRem 7 GRfT war S afe fheht emar
I AN Bl Bt T B 3MaeIdhar 8, a1 SU WY ¥ T fFam S| 8 A A,
HISMY ST & Ugel U8 i U HICT DHidl W 3R ST UTH F=+ dTel Afeh I 6 W ITH T[S
o

3T UNUT & folg "I, SR YN fdehed & H1ed™ ¥ SUINISAial GRT ol T 1 dI 'HTH'
TR T TATAR BT U9oT ot TR GRT fobarm ST |

. CRU will put a dated stamp on the dak immediately on its receipt. Thereafter,

it will be scanned and diarized in e-Office. The diary number generated by
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the system will be noted on the dak. The diarised dak shall be sent through
e-Office to the person to whom it is addressed. However, confidential/secret
dak will not be opened by CRU and will be forwarded as received to the
addressee who will open and diarise the same as per requirement or will be
diarized by their personal assistants.

ii. CRU will retain all physical dak chronologically in a file folder. At periodical
intervals, the folder will be stitched & kept safely by CRU in its custody. If
any dak is required by a branch or section, it will be collected by them from
CRU. In such a case, CRU shall keep a photo copy of the first page of the dak
and take receipt on it from the person receiving the dak.

iii. Dispatch in physical mode will also be done by CRU, who will ‘receive’ dak
sent to it by the users through option “Dispatch by CRU"” for further dispatch

3. SR SfHfd foiw rfdaRal & de § wrafers smeer ear 08/2023 &A@ 09.06.2023
SRT JMMAfCT 3 TIRT & Sfidhd HieTRY & TR Y A1 £

The Link officer charges as mentioned above are in addition to the regular
charges allocated vide Office Order No. 08/2023 dated 09.06.2023.

4. TE M T RH & PRI H HIMRY F Ty 7 yget IR g 1q F+ft ameel ot T
idT 81This order supersedes all earlier CRU orders issued in CCO (VZ).

5. fopeft oft areumar & Al § SRS HeBRur HT BN In case of any ambiguity
English version will prevail.

6 . U8 IET 3G, UM Yo 3R BT o, fATRIUEIH T & AR ¥ JRY R ST 2
This issues with the approval of Chief Commissioner of Customs and Central Tax,

Visakhapatnam Zone. Signad by Sreeleris

Musuluru
Date: 10-07-2023 07:44:27
Reason: Approved
(@ i1 / M. Sreekanth)
3R 3MY<h / Additional Commissioner

[Issued from File No.I/(5)/1/2020-0/0 CC-CGST-ZONE-VISAKHAPATNAM]

Jqqr H _
Tefad afpal Bl
To

The Individuals

ufafef / Copy to:

1. 9% 3gh & FfS F&8a / The PA to CC

2. H8R—IP 3Yh, 4.311.d1 / The Assistant Commissioner, CCO (VZ)

3. SUASH U€Ee, .37 / The EMD Manager CCO (VZ)

4. .31 & | rfdepRAT iR FH+aTRal @1 / All Officers and staff of CCO (VZ)



